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Educational Leadership and Policy Studies
�(�G���'�����3�U�R�J�U�D�P��

 Comprehensive Examination 
Policy and Procedure Statement 

Purpose 

The purpose of the comprehensive exam is to provide the doctoral candidate the opportunity to 
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The Ed.D. Comprehensive Examination, as required by the Graduate School, consists of two 
portions, a written exam and an oral exam.  The written examination is comprised of five 
sections (see actual exam at the end of this document): 

1. Environmental Scan�² A Macro Perspective
2. Literature Review and Problem Identification
3. Leadership and Organizational Implications
4. An Agenda for Research
5. Research Methodology

The oral portion of the exam is scheduled upon successful completion of the written exam.  The 
major purpose of the oral exam are threefold: (1) to clarify and expand on responses given to the 
written question; (2) to demonstrate a workable knowledge and ability to interpret and critique 
salient ideas, concepts, and theories pertinent to educational leadership; and (3) to ascertain a 
�V�W�X�G�H�Q�W�¶�V���U�H�D�G�L�Q�H�V�V���W�R���F�D�U�U�\���R�X�W���W�K�H���W�D�V�N�V���D�V�V�R�F�L�D�W�H�G���Z�L�W�K���W�K�H���F�R�P�S�O�H�W�L�R�Q���R�I���W�K�H���G�R�F�W�R�U�D�O���S�U�R�J�U�D�P�� 

Scheduling of Examination 

Once the student has fulfilled all the eligibility requirements to take the exam, the written exam 
�L�V���V�F�K�H�G�X�O�H�G���E�\���W�K�H���V�W�X�G�H�Q�W�¶�V���(�G���'�����3�U�R�J�U�D�P���$�G�Y�L�V�R�U���D�Q�G���P�D�\���E�H���W�D�N�H�Q���D�W���D�Q�\���W�L�P�H���W�K�D�W���L�V���D�J�U�H�H�G��
upon by the student, Program Advisor, and Program Committee.  The exam is completed in a 
take-home format and decisions about beginning and ending dates are determined between the 
student and Program Committee. 

The oral exam is scheduled by the Program Advisor once the written exam has been successfully 
completed and a date, time and place has been arranged by the student and agreed to by al l 
comprehensive committee members.  The Graduate School must have at least three weeks 
notification prior to the examination date.  The Graduate School will approve and publicize the 
oral examination date.  All members of the faculty are invited to attend and graduate students 
may also attend with the permission of the chairperson of the committee. 

Comprehensive Examination Committee (Oral Portion) 

Each student is assigned a Comprehensive Examination Committee composed of members of the 
�V�W�X�G�H�Q�W�¶�V���(�G���'�����3�Uogram Committee and a representative of the Graduate Faculty who is chosen 
in consultation with the Program Advisor and appointed by the Graduate School.  The 
representative of the Graduate Faculty must be outside of the Division of Educational Leadership 
and Policy Studies (ELPS).  This committee, chaired by the chair of the Program Committee, is 
responsible for evaluating the oral comprehensive examination. 

Eligibility to Take Examination 

In order to take the written comprehensive examination, a student must: (1) have been granted 
regular admission to the program; (2) have filed an approved plan of study; (3) have td plnt 













Writing Tips 
 

The following are writing tips that the Educational Leadership and Policy Studies (ELPS) faculty 
have decided to emphasize in the grading practices and, ideally, instill in aspiring educational leaders. 
The ELPS faculty feels that aspiring educational leaders must be able to communicate clearly and 
accurately in order to have the necessary credibility to successfully lead schools in the 21st century. For 
that reason, students are advised that excessive violations (five or more) of any combination of these 
writing tips may result in at least a .25 reduction in the final score assigned to each assignment. For that 
reason, students are encouraged to review these writing tips and apply them in all of their assignments. 

 
1. Assume your reader knows nothing and everything needs to be explained at least once. You cannot 

use an acronym unless it is first written out and you identify the acronym in the text. Another 
example would be No Child Left Behind (NCLB). Once you identify the acronym, you are free to 
use it to your heart’s content throughout the rest of the text. 

 
2. Never forget what your 7th-grade English teacher taught you concerning writing. Every paper must 

have an introduction and a conclusion. We would also guess that this same teacher talked to you 



11. If you are not familiar with the short book on the use of commas entitled Eats, Shoots, and Leaves, 
and you have questions about the proper use of a comma, then take time to peruse this book. Suffice 
it to say, depending upon how you use the comma, the following phrase has a different meaning: 

 
 “The panda eats shoots and leaves” (a phrase from a nature show) 
 
 “The panda eats, shoots, and leaves” (call CSI) 
 
12. If you are not certain when to use a semi-colon, then don’t. A semi-colon is used to link two 

independent thoughts (or clauses) into one sentence. However, if you lack a comfort level with the 
use of semi-colons, then consider this guiding question: Do you have two independent thoughts or 
clauses in the sentence that are able to stand alone and are not fragment sentences? If so, why not 
just create two sentences? 

 
13. Avoid sentences where you have two or more independent clauses connected only by a comma and 

lacking a conjunction or connecting word. For example, Greg works at the university, he is a friend 
of mine – BAD (meaning it is a run-on sentence). Greg works at the university, and he is a friend of 
mine – ACCEPTABLE. (Also note that a comma is needed in the last sentence before the 
conjunction because what is written on either side of the conjunction can stand alone.)  
 

14. Be sure to include a comma after an introductory phrase. If you can move the phrase to the end of 
the sentence and it makes sense, you need a comma after it at the beginning of the sentence. 

 
15. Write out all numbers less than 10.  
 
16. “I plan on becoming a principal. In the next few years, anyway.” That second sentence is a fragment 

and is an incomplete thought that needs to be fully developed. It is NOT a sentence. 
 
17. Before submitting any paper for assessment, READ IT OUT LOUD to ensure you are saying what 
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