
Application Procedures for Initial Principal Licensure 

When you have completed all required coursework for the Initial Principal License, you can begin the licensure application process 
through the Colorado Department of Education (CDE) - �H�Q�U�R�O�O���L�Q���W�K�H���/�L�F�H�Q�V�X�U�H���&�D�Q�Y�D�V���&�R�X�U�V�H���D�W���K�W�W�S�������X�Q�F�R���F�D�W�D�O�R�J���L�Q�V�W�U�X�F�W�X�U�H���F�R�P��
�E�U�R�Z�V�H���F�H�E�V���F�R�X�U�V�H�V���F�G�H���O�L�F�H�Q�V�X�U�H��   �)�R�U�P�V���D�Q�G���L�Q�V�W�U�X�F�W�L�R�Q�V���D�U�H���D�O�V�R���I�R�X�Q�G���L�Q���W�K�L�V���F�R�X�U�V�H��
Please note that as CDE refines the on-line process, some procedures and forms listed below may change and will be 
updated on their website. 

Approved Program Verification Form  
Please print the Approved Program Verification Form (see instructions above), complete the top applicant section of the verification 
form and �X�S�O�R�D�G���L�Q�W�R���W�K�H���F�D�Q�Y�D�V���V�K�H�O�O.  When the verification form is completed at UNC, it will be returned to you by email in be our first method of contacting you if we �Z���À�������v�Ç���‹�µ���•�š�]�}�v�•�����v�����������[�•��only method of 

contacting you.   

Student Information Form  
Please complete and include the Student Information Form with the Approved Program Verification Form when sending to me.  The 
Student Information Form is for UNC use only and will be uploaded �L�Q�W�R���W�K�H���&�D�Q�Y�D�V���F�R�X�U�V�H���D�V���Z�H�O�O��.  

PRAXIS Score Report 
Please �X�S�O�R�D�G a copy of your passing �3�5�$�;�,�6 score report �L�Q�W�R���W�K�H���&�D�Q�Y�D�V���V�K�H�O�O��

Starting and Submitting Application to CDE 
As soon as you receive the completed Approved Program Verification Form from �8�1�&, have obtained your official UNC eTranscript 
from �W�K�H���5�H�J�L�V�W�U�D�U�¶�V���2�I�I�L�F�H���D�Q�G���R�I�I�L�F�L�D�O���W�U�D�Q�V�F�U�L�S�W�V���I�U�R�P���R�W�K�H�U���L�Q�V�W�L�W�X�W�L�R�Q�V���D�W�W�H�Q�G�H�G�����L�I���D�S�S�O�L�F�D�E�O�H�������D�V���Z�H�O�O���D�V���\�R�X�U��Principal PRAXIS test 
score report and Colorado identification card, you are rea�G�\���W�R���F�R�P�S�O�H�W�H���\�R�X�U���D�S�S�O�L�F�D�W�L�R�Q���L�Q���\�R�X�U���&�2�2�/���D�F�F�R�X�Q�W������  

In summary, at the end of the semester you will submit to me the Approved Program Verification Form, Student 
Information Form, and a copy of your Principal PRAXIS score report���]�v���š�Z�����>�]�����v�•�µ�Œ���������v�À���•�����}�µ�Œ�•��.  

Please feel free to contact me with any questions.  E-mail is the best way to reach me. 

Charles R. Warren, Ph.D  
Administrator and University Licensure Officer 
Office of Professional Licensure  
University of Northern Colorado  
McKee ����6, Campus Box 10��
Greeley, CO  80639 

(970)��351-��������
charles.warren@unco.edu

http://www.cde.state.co.us/
mailto:charles.warren@unco.edu

