
 

 

 

 

 

 

 

Honors Capstone   
Handbook 

2024-2025 
 

 

 

 
 

 
 







Honors Capstone Handbook  Page 4 

 

Honors Program Mission, Vision and Learning Outcomes 
 

Honors Program Vision 
 

University of Northern Colorado’s Honors Program vision is to build a diverse community of 

intellectually engaged, innovative student scholars who enrich the world as responsible global 

citizens.  

 

Honors Program Mission 

The University of Northern Colorado Honors Program fosters a diverse and inclusive community 
of intellectually engaged student scholars through an enriched curriculum that supports scholarly 

and creative contributions and develops self-driven integrative learning, critical thinking, 

creative problem-solving, community engagement, and intercultural competence.  

Learning Outcomes 
1. Problem Solving using Creative and Critical Thinking 

Applies critical thinking to analyze, integrate, and evaluate information. Offers novel or innovative ways 

of solving problems.  Demonstrates ability to see and speak about ambiguities and complexity of 

issues. 

2. Inquiry Analysis through Integrative learning 

Questions, connects and extends knowledge from one’s own academic focus to the world beyond 
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U-Engage and Honors Program Staff 

 

Loree Crow



mailto:honors@unco.edu
mailto:our@unco.edu
https://www.facebook.com/UncsHonorsProgram
https://www.instagram.com/unc_honorsprogram/
https://www.youtube.com/channel/UCDf3cPuASFFzNhOiFReCJYw
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Program Entry Options 

The Honors Program offers several entry points for students with a desire to broaden or deepen 

their academic studies. 

 

1. Honors First Year Experience is designed for both incoming students and continuing 

students who want an introduction to Honors education. The program curriculum is 

interdisciplinary and supports students to produce honors quality scholarship. Students 

completing the Honors First Year Experience receive the designation “First Year Honors" 

on their UNC transcript. 

2. University Honors Program is designed for students who want to take full advantage of 

the intellectual breadth and depth of the Honors Program, providing access to upper-

division electives and in-depth research experiences culminating in the creation of a Senior 

Honors Capstone project. Students who completed First Year Honors simply continue their 

journey, but all UNC students 

http://www.unco.edu/honors
https://unco.smartcatalogiq.com/
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The Honors Project - Introduction 
 

The Honors Capstone project is the hallmark achievement of your academic experience at the 

University of Northern Colorado. The Capstone is a one to two-year, in-depth project or study on 

a topic of your choice that will give you the opportunity to work one-on-one with a faculty 

mentor and strengthen your research, project design and writing skills. 
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mailto:honors@unco.edu
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IRB Approval 
 

The use of human participants in research at the University of Northern Colorado is regulated by 

University policy 3-8-104, enacted by the Board of Trustees to ensure that all research carried 

out under the auspices of UNC conforms to ethical standards. 

3-8-104 Human Subjects. 

/research/
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Á Restoring forgotten works of art / Sarah Coleman. 2005 

Á Let someone else be wise: song cycle for voice, cello, and piano / Alexis Smith. 

2005 

Á The significance of studying the images of African Americans in the Harlem 

Renaissance / Michael J. Brown. 2004 

Á Metamorphosis:
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 Humanities and Social Sciences 

Á The art of war: a comparative study of the militaries of medieval China and Japan 

/ Amy Sachi Tadehara. 2007 

Á The growing pains of transformation: a history of economic policy in Germany 

and the current problems in the German economy / Derek Hurst. 2007 

Á The economic problem of poverty: is poverty necessary for a working market 

system? / Elaine Wall. 2006 

Á This dangerous vice: Lenin and Madison's conceptions of the problem of faction / 

Joseph Maltby. 2005 

Á Anytime, anywhere: an investigation of mobile phones and social interactions / 

David Charles Self. 2005 

Á The legal classification of Pacific Islander Americans: a history and analysis / 

James Kawika Riley. 2005 

Á 
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 Capstone Advisor 

 Honors Chair (Schulze Chair for Honors and Interdisciplinary Studies)  

 Honors Program Executive Director 

 

Other Project Support  
You may find utilizing the assistance of the following people very helpful: 

 Subject Librarians – not just helpful, but also essential in many cases 

 Center for Career Readiness  

o Coordination with outside agencies 

o Field Experience  

o Internships 

o Other coordinated projects in the community 

 Other outside experts. These may include: 

o Experts at other universities 

o Professionals in the field 

o Experts at other government agencies 

o Policymakers 

 

Capstone Advisor Agreement 
 

Once you have chosen a faculty member with whom you would like to work, you need to fill out 

a Capstone Advisor Agreement in coordination with that faculty member. The completed 

agreement must be submitted to the Honors office. 

  

The purpose of the Capstone Advisor Agreement is to confirm your Capstone Advisor with the 

Honors office, to broadly define your Capstone topic, and to clarify the general direction of your 

research. The agreement should be submitted during your HON 351 experience. 

 

Capstone Proposal 
 

Review & Approval Process 
A Capstone proposal is required of all students at the end of their HON 351 course experience. 

The proposal must be approved by your Capstone Advisor. Once your proposal has also been 

approved by the Schulze Chair for Honors and Interdisciplinary Studies, you may begin work on 

your Capstone research or project. The approved proposal will be placed in your student file in 

the Honors Program office. The approval is officially designated using the Capstone project 

Proposal Status and Approval Form (See Appendices). 
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MLA, APA, Chicago, etc. based on your thesis advisor’s 
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In Qualitative studies, you should explain your methodology in detail including how 

you are collecting and analyzing data and how you are maintaining study rigor.  

 

Results or Findings 

Present the key results of the project without interpreting their meaning since 
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File Format: Submit electronic copies as a single .doc or .docx file for approval. The final 

project will then be converted to a .pdf for inclusion in the Michener Library Honors Capstone 

digital depository.  

 

Printing Information: One final printed, unbound copy of the Capstone must be submitted to 

the Honors Program office after your Capstone has been fully approved. The Honors Program 

office will assist you with printing using the office equipment, at no charge to you. If you would 

like to receive one or more bound copies of your capstone, you may print additional copies on 

the cotton paper that the Honors office will keep in stock.   The Honors Program will coordinate 

the binding of the capstone books. Students are required to submit payment for their bound 

copies, prior to the pages being sent to the bindery. Check with Honors Program staff for current 

pricing.  

 

Submission of unprinted portions: You must submit all accompanying artifacts such as works 

of art, software programs, models etc. on the same day that the written portion is submitted.  

 

Margins: The left margin must be 1-1/2 inches to allow for binding. The top, bottom, and right 

margins must be 1 inch.  

 

Spacing:  

 For final printed Honors Thesis to be bound for permanent collection: Double-spacing is 

required throughout the body of the text, except in long quotations, table titles, headings, 

figure captions, endnotes or footnotes, and references. 

 For the Undergraduate Research Journal Submission process: the final electronic copy to 

be submitted for the URJ must be single-spaced.  

 

Pagination: 

 Number all pages, except the title page and signature page, in top right corner using 

header function. Use Arabic numerals (1, 2, 3, etc.).  

 Number all figures 

 

Figures: Number and title all figures, including graphs, drawings, and photos. Place figure 

captions below the figures.  

 

Tables: Number and title all tables. Place table captions above the tables 

 

Figures: Number all equations. Place equation numbers in parentheses to the right of the 

equations. 

 

Typeface: Use standard 12-point font, Times New Roman. Boldface and italics may be used for 

emphasis. In general, the same font must be used throughout the Capstone . 

 

Hand-made notations: Entries that must be made by hand should be done with permanent black 

ink. A back fine-tip felt pen is acceptable. Hand-made notations should be meticulously and 

consistently lettered. 
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Paper: Final copies must be printed on 20-pound, 100% cotton fiber paper of 8-1/2 x 11 inches. 

This paper is normally stocked in the Honors Program office, and your document may be printed 

from the office if you make an appointment in advance.  

 

Spine Title: The Capstone  title will be printed on the spine of the bound Capstone  copies. 

Space limitations allow no more than 55 characters, including letters and spaces. 

 

Capstone Presentation 
 

Presentation Information 
In order to graduate with Honors Distinction, you must present your Capstone in a public forum. 

This is not an oral defense. Rather, it is your chance to speak to interested people about your 

work. The purpose of the presentation is to educate others on your topic and gain presentation 

experience.  

 

You are allowed to present at any appropriate venue, but most students present at UNC’s 

Research Day in Spring or at the Fall Undergraduate Research Symposium or at Embracing 

Community in Fall for Applied or Engaged projects
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Helpful Tips & Resources 
 

Suffering from pre-thesis or thesis anxiety? Here are some tips ta\hat can help ease the pain and 

get you on track. 

 

Tips for HON 351 and HON 451 
 Take into account your 
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Summary of Capstone -Related Timelines 
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Senior year - 2nd Semester 
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 May 1: Submit the final approved capstone (digital form) with the approval form fully 

signed to the Honors University and upload to the Libraries Digital depository 

(instructions will be supplied by the Honors Program). 

 

 Summer Graduation Deadlines 
 

 Prior to the start of Summer Session, complete the first draft of your Capstone  and plan 

to submit it to your Capstone Advisor as classes begin. 

 May: Work closely with your Capstone Advisor to make updates to the first draft. You 

may need to submit additional drafts for revision before the Capstone is approved. 

 June: Decide when you want to present your Capstone, if you haven’t already, and 

submit/apply to present as required. 

 July 1: Submit your final Capstone copy to your Capstone Advisor for final review, 

feedback, required edits and approval. Revise and finalize during the month of July.  

 August 1: Submit the final approved capstone (digital form) with the approval form fully 

signed to the Honors University and upload to the Libraries Digital depository 

(instructions will be supplied by the Honors Program).

1: 
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Appendices 

 

 
 

Capstone Advisor Agreement  

 

Sample Title Page 

 

Sample Signature Page 
 

Capstone Advisor Feedback Form 
 

Capstone Proposal Status & Approval Form 

 

Final Capstone Approval Form 

 

Becky R. Edgerton Memorial Honors Scholarship 

 

Capstone Experience Program Plan  
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Sample Title Page 
 

 

University of Northern Colorado 

Greeley, Colorado 

 

 

 

 

 

TITLE OF THESIS IN INVERTED PYRAMID FORM 

IF TWO OR MORE LINES 

 
 

 

 

 

A Capstone (or Capstone Proposal) 

Submitted in Partial 
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Sample Signature Page 
 

 

TITLE OF CAPSTONE PROJECT 

 

PREPARED BY:               

     REPLACE WITH Student Name  

 

 

 

APPROVED BY 

CAPSTONE ADVISOR              

     REPLACE WITH Capstone Advisor Name  

 

 

 

HONORS 

CHAIR:               

     Corinne Wieben, Ph.D.  

 

 

HONORS EXECUTIVE  

DIRECTOR:             

       Loree Crow,M.A. 

 

 

 

 

 

 

 

 

RECEIVED BY THE UNIVERSITY CAPSTONE  

PROJECT COMMITTEE ON: 

 

 

 

 

_______ / __ / 20__ 
 (For Capstone : Date of proposed graduation) 
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HONORS PROGRAM  

Capstone Advisor Feedback Form 
Á Honors Program students who are enrolled in HON451 are required to obtain feedback from their 

thesis advisors in order to provide the Honors Program with the current status of the student and 

project.  

Á Each semester the student must submit a minimum of 2 feedback forms in order to be considered to 

be making adequate progress.   

 

Student to complete this section: 

Student Name           Bear email        

 

Project topic                     

 

Capstone Advisor Name                 

 

Thesis course enrolled in this semester: Ç HON351   Ç HON451   Ç Other:   

 

Faculty Capstone Advisor to complete this section: 

The student has been prepared for meetings and communicates in a timely and professional manner. 

Ç Strongly Agree  Ç Agree   Ç Neutral  Ç Disagree       Ç Strongly Disagree     Ç N/A 
 

The student appears interested in the chosen topic/project. 

Ç Strongly Agree  Ç Agree   Ç Neutral  Ç Disagree       Ç Strongly Disagree     Ç N/A 
 

The student’s writing is at a level appropriate for honors work in the applicable discipline. 

Ç Strongly Agree  Ç Agree   Ç Neutral  Ç Disagree       Ç Strongly Disagree     Ç N/A 
 

The student is making adequate progress on the honors project. 

Ç Strongly Agree  Ç Agree   Ç Neutral  Ç Disagree       Ç Strongly Disagree     Ç N/A 
 

Grade to be provided for the honors project proposal/thesis work to date.  

Ç A  Ç B  Ç C   Ç D  Ç F   Ç I or NR Other:     
 

Comments - If you have any concerns about this particular student’s progress or ability to complete 

the project, please provide details here. 

 

 

 

 

Signature of Capstone Advisor            Date   
Please complete this form and then return the form to the student each month. You may alternatively scan and email the 

form to loree.crow@unco.edu with the student’s name in the subject heading.   

mailto:loree.crow@unco.edu
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HONORS PROGRAM  

Capstone Project Proposal Approval Form 
Á Honors Program students must obtain approval of their Honors Capstone project before beginning 

the project. 

Á 
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HONORS PROGRAM  

Final Capstone Approval Form 
Á Honors Program students must obtain approval of their Honors Capstone before printing. 

Á This form should be completed and submitted by the following semester deadlines:  

o Fall: December 1   Spring: May 1  Summer: August 1 

Á The Capstone MUST BE APPROVED no later than the last day of the semester when the student 
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Becky R. Edgerton Memorial Scholarship 
Each year Honors Program awards the Becky R. Edgerton Memorial Scholarship to a graduating 

Honors student whose Capstone project demonstrates the highest level of achievement and 

passion for in-depth scholarship. Every Honors student who completes all the requirements for 

graduation including successfully submitting their Honors Thesis by all required deadlines is 

automatically included in the competition for the award.  See Appendix for information about 

Becky R. Edgerton. 

 

Past award winners since its inception have included the following Honors students: 

 Kyle Banker 2002 

 Kaitlin McCarthy 2003 

 Jonathan Shumate 2004 

 Andrea Bereznak & Elisa Chen 2005 

 Misty Anderson 2006 

 Katie Goulet 2007 

 David Bloemker 2008 

 Karen Traxler & Carissa Taylor 2009 

 Jennifer Koops, History-Secondary Education 2010 

 Nicole Vincelette, Biology 2011 

 Kamille McKinney, Criminal Justice 2012 

 Alexandra Deselms, History 2013 

 Justine Sheehy, Special Education 2014 

 Denise Muro, English & International Affairs 2015 

 Emilie Scharf, Audiology & Speech Language Science 2016 

 Ellen Harris, Environmental & Sustainability Studies 2017 

 Madeline Azari, Theatre Art 2018 

 Clayton Orbeck, Physics 2019 

 Jorge Rubio, Philosophy 2020 

 Lisa O’Connor, Art & Design 2021 

 Grace Davis, Anthropology 2022 

 Dani Magasano, Business 2022 

 Madison Baczuk, Criminal Justice, Philosophy, Communications Studies 2023 

 Madison Gremillion, Biological Sciences-Biomedical Sciences, 2024 

 

Eugene D. and Peggy J. Koplitz Scholarship 
One Honors Thesis/Project Proposal each year is selected as the. best developed proposal and the 

student is awarded the Koplitz Scholarship.  The proposal must demonstrate the passion of the 

student for the topic, a depth of knowledge about the topic, as well as have a well developed 

project design, methodology, research procedures or approach.  

 Kathryn Derby, Psychology &. Criminal Justice, 2019
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