


��
6. Select��Campus��Location��EXTENDED��CAMPUS��or��MAIN��CAMPUS��

��
7. Select��Major1��or��Minor1��from��the��drop��down��

a. Select��Major1��or��Minor1��action��(add��or��drop)��

��

��
8. If��submitting��a��Major,��please��select��the��appropriate��advisor��name��
9. A��catalog��year��only��needs��to��be��selected��if��a��student��is��only��changing��their��catalog��year.����Otherwise��any��

major��changes��will��be��moved��to��the��current��catalog��and��minor��catalog��year��will��match��the��declared��
major.����

��
10. A��single��form��may��be��used��for��2��major��actions,��2��minor��actions,��and��2��endorsement��actions.����If��further��

space��is��needed,��please��add��a��note��in��the��note��box��and��submit��a��follow��up��form.��

��
��
11. Hit��submit��

a. The��form��will��be��sent��to��the��Office��of��the��Registrar��for��processing��
b. The��student��will��receive��an��email��to��their��bear��email��letting��them��know��a��major/minor��change��

has��been��processed��on��their��behalf��
 
 
 



Example Approval email: 
��
Dear��(Student��Name),��
��
The��Office��of��the��Registrar��received��a��major/minor��



��
d. Review��the��list��of��students��who��have��declared��major/minors��in��your��department.��
e. Review��the��students��in��banner��on��SGAADVR��to��add��appropriate��advisors��


